
Please make sure you provide the Embassy with all the following 
requirements in                                        including passports and GNIB/IRP cards. 
 

 To save time during your interview please prepare your documents in this specific order 
 

The requirements for BUSINESS are: 
 

Application form       
 

Make sure you fill it up completely. Some information, if missing, could delay the study of your file or 
lead to a rejection closure of your file.  
 

 

Passport or travel document    
Please note that your document has to be valid for a period of 3 months (90days) after the intended 
return and have a least 2 blank pages. From 5 April 2010, only passports that have been issued during 
the past ten years can be endorsed with a visa. If your passport has been issued more than 10 years 
ago, please apply for a new passport at your embassy.  
 
                                                                         You should provide the Embassy with a copy of your passport that 
includes all the inside pages (ID page, pages with stamps, pages with visas …) apart from the blank 
ones. 
 

Re-entry visa to Ireland  
That visa should be valid for at least 3 months after the intended return 
 
 
 

1 passport size photograph  
 

1 passport photograph conform to the French regulation (size 3.5 cm x 4.5 cm in colour with white 
background, length of the face between 32mm and 36mm, taken within three months) 
 

Garda Naturalisation and Immigration Bureau / Irish Residence Permit card  
Only GNIB/IRP card holders (valid Irish residency permit) are entitled to apply for a Schengen visa at 
the embassy of France in Ireland. Your GNIB/IRP card has to be valid for at least 3 months (90days) 
after the intended return date. 
 
 
 

Return tickets/booking to Ireland/flight/ferry/train/bus  
Your flight or ferry should be fully booked on application. It is strongly advised to produce bus/train 
booking (or at least timetables for your train/bus journeys from a city/country to another). If you are 
visiting several Schengen countries, travel tickets for the whole itinerary are required. N.B.: if you do 
not want to run the risk of losing your payment in case of rejection, you might try and book through a 
travel agency. 
 
 
 

Travel and repatriation insurance  
You should provide the embassy with the policy/membership certificate/certificate of registration 
with your name, surname and validity dates (a card is not sufficient). It should cover you for your 
whole stay, for the whole Schengen area, with a minimum cover of 30 000 euros. 
 
 

http://www.ambafrance-ie.org/IMG/pdf/guide_test.pdf?1804/375f40028a1e6b3261f21d7c1dab3d7ce56141cc


 

Hotel in France   
Confirm hotel bookings for the whole duration of your stay in the Schengen area. 
 
 
 

Attestation d’accueil / Lodging certificate (if you are staying with family or friends)  
This document is compulsory when you are hosted by someone in France. This lodging certificate 
should be sent to you by the person whose home you will be staying in. This person will obtain it 
from the town hall in France. He/she will also bring a 30 € tax stamp. 
 
 
 

Proofs of business trip  
When travelling on a business trip, you will be asked to provide the embassy with a letter from 
your employer giving the purpose and dates of your trip. It will state whether you will receive a per 
diem/allowances for that trip. If your company only provides you with flight and accommodation, it 

will state so.  
You will also produce an invitation letter from the said place/company in France. 
 
 
 

Your pay slips for the last 3 months   
With, quite obviously, your name and that of the company. 
 

  
 

Business registration/Tax registration/P60-P45-P21/Tax clearance  
If self employed, you will provide the embassy with the most recent of the above. 
 
 
 

Bank statements   
On application you should produce your bank statements for the last 3 months. The last one 
should be less than 15 days old. Those statements should bear your name and address. If needed, 
you can complete the documents you received from the bank with a mini statement from the ATM. 
When applicable you may produce statements for more than one account. If you have both a 
company and a private account, please bring both. 
We also advise applicants to produce a copy of their last credit card statement. 
 
 
 

OPTIONAL 

Envelope (1 envelope and a 8 euros stamp per passport) Must be given on the day of 
application 
If you cannot come back to collect your passport after the visa process, please provide the visa 
section with an envelope bearing your correct name and address and a 8 euros stamp.  
Note that in case of rejection, the Embassy will not be in a position to return passports by post : all 
applicants will have to present themselves to collect passports. 
 

 

Failing to produce all required documents may lead to a rejection of your application 
 

Embassy of France in Ireland, 66 Fitzwilliam Lane, Dublin 2 
www.ambafrance-ie.org 


